UBND TINH THAI NGUYEN CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO DANG THAINGUYEN Doc 1ap - Tu do - Hanh phic
S&:AL/KI-CD'IN Thai Neuyén, ngayv 29 thang 3 nam 202

KE HOACH
T6 chire Hi thio “Lé tin doi ngoai”

Can cir Nghi quvét so 71-NO/PU ngav 10 thang 10 ndm 2023 cua Dang 1y
Truong Cao (fdﬂg Thai Nguvén vé nhiém vu ndm hoc 2023-2024;

Theo dé nghi cua Triwong phong Quan v khoa hoc va Hop tdic yuoc 1¢.

Truong Cao dang Thai Nguyén xdy dung ké hoach 16 chuc Hoi thao *1.¢
tan dbi ngoai” nhu sau:

I. MUC PiCH, YEU CAU

- Nham néng cao nhén thic cta can bg, giang vién vé Vi tri, vai tro, tam /

quan trong cua cong tac 1€ tan trong déi ngoai.

- Boi dudng kién thirc, k¥ nang giao tiép, 1& tdn va van hod (g xur cong sc
cho cén bo, giang vién.

- Cong tac to chie dam bao tinh thi¢t thue, hi¢u qua cia ndi dung hoi thao.
qua do cung cip day du thong tin kién thirc vé 1¢ tan dbi ngoiaj cho cin ho.
giang vién.

- Quié trinh thuc hién t6 chirc hoi thao dam bao tiét kiém, dung thoi gian.
thuc hién déy du cac nhiém vu.

I1. NOI DUNG KE HOACH

1. Noi dung hoi thao

Hoi thao tap trung vao cac van dé:

- Bdi dudng ky nang giao tiép va 1& tan déi ngoai; boi dudng ky nang chu
tri hdi nghi, hoi thao, 16 chire va don tiép khach.

- Chia sé kién thurc, ky nang 1€ tan dbi ngoai trong viéc tiép don khach, doi
tac va trong giang day hoc sinh, sinh vién;

- Tam quan trong cua cong tac 1é tan trong hoat dong doi ngoai

- Chue trach, nhiém vu, yéu cau vé nang luc va pham chat cia vién chiic
lam cong tac 1& tan dbi ngoai

- Khai quat chung va nghiép vu vé cong tac 1& tan doi ngoai

- Thue trang, nhiing thuén lgi, kho khan, kinh nghiém trong cong tac I¢ tan
di ngoai tai truong Cao dang Thai Nguyén

- Giai phap nang cao hiéu qua trong cong tac 1€ tan dbi ngoai nham gop
phan xay dung hinh anh, 4n tugng tét dep déi véi khach dén Nha truong.

2. Thoi gian, dia diém, thanh phan, hinh thic t6 chie 1i thio



- Thot gian: Du kién thang 4/2024, thoi gian cu thé s& thong bao sau.

- Dija diém: Phong truy &n thong co s 1 Truong Cao dang Thai Nguycn,

_ Hinh thue to chue 101 thao: Truc ticp va trye tuy én

- Thanh phan:

i Ban Giam hi¢u; Ban 16 chirc hoi thao

+ Khach moi

4 Lanh dao cac phong, khoa, trung tam

+ Hoi dong danh gia bao cao tham luan

+ Céc cé nhan co bai tham luan

+ Phong To chic - Hanh chinh, khoa Quan tri kinh doanh

+ Toan thé giang vién khong cé gio Ién lop, cac can bd, vién chire tai cic
phong, trung tdm (dy truc tuyén)

3. Chuong trinh Hoi thao

- Tuyén b ly do. gidi thi¢u dai bicu

- Phat biéu khai mac 11§i thao

- Chia sé cua chuyén gia/khach moi

- Bao c4o tham luén cuta cac don vi

- Giai lao giira gio, tea break

- Trao ddi va thao luan

- B& mac Hai thao

III. KINH PHI THUC HEN

Thuc hién theo Quy ché chi tiéu ndi bd va Quy dinh quan ly hoat dong
Khoa hoc, Cong nghé va Sang kién cua Truong Cao dang Thai Nguyén.

IV. TO CHUC THUC HIEN : '

1. Phong Quan Iy khoa hoe va Hop tac quéc té

- Xay dung K& hoach to chure 116 thao.

- Tong hop, bién tap ky yéu va chuan bi tar li¢u, cac diéu kién can thiét d¢
chuén bi Hoi thao.

- Phéi hop véi cac don vi trong truong t6 chirc Hoi thao theo ké hoach.

- Tham muu ra quyét dinh thanh 1ap.Ban t6 chirc va Hoi dong danh gia
tham luan khoa hoc.

_ Chuén bi Phiéu danh gia tham luan va Bién ban Hoi thao.

- Ra thong béo vé viéc 16 chirc Hoi thao khoa hoc.

- Tinh khéi lugng NCKIT cho cac thanh vién Ban t6 chuc 116i thao. cac tac
gia c6 bai tham luan trong 1161 thao. Thue hién thu tuc thanh quyél toan kinh phi
16 chire Hoi thao.



~ Luu Uit céc tai licu lién quan dén 116i thao.

- Bao cdo Hi¢u truong vé két qua hoi thao.

2. Phong Quan tri - Biao vé

- Chuan bi am thanh, loa dai, may chiéu tai Phong truyén thong co so |
Truong Cao dang Thai Nguyén.

- Cur can bo phu trach ky thudt truc trong thoi gian 16 chirc Hoi thao.

3. Trung tAm Thong tin - Thu vi¢n

- Phu trach ky thudt vé cong nghé théng tin: chuan bi dicu kién. phuong
tién dé phat truc tuyén

- Cur can b viét bai dua tin v¢ Hoi thao.

5. Phong K& hoach - Tai chinh

Chuén bj kinh phi 6 chirc Hoi thao theo Quy ché chi tiéu ndi bo.

6. Cac phong, khoa chuyén mén

Trién khai ké hoach t6 chic Hoi thao, phan cong viét bdo céo tham luan
tap trung vao cac van dé néu tai khoan 1, muc Il cua Ké hoach, ndp 05 ban cuing
vé phong Quan ly khoa hoc va Hop tac quéc té cham nhat ngay 10/4/2024. Bai
viét sé& duoc Hoi d6ng danh gia va duoc tinh khoi lugng NCKH theo Quy dinh
quan ly Hoat dong Khoa hoc, Cong ngh¢ va Sang kién.

Yéu cau vé bai bao cao tham ludn: Nop 05 ban ctng: The thie trinh bay

Tiéu dé bao cio tham luan, (én téc gia - don vi, kho giay A4, font chir Times
New Roman, bd ma ki tu Unicode, c& chir 14, khoang cach gitra cac dong la 1.5
lines, dinh dang Ié: trai 3cm, phai 1,5cm, trén 2cm, dudi 2em.

Trén day la Ké hoach t6 chirc Hoi thao “I.& tan ddi ngoai” cua Trudng
Cao dang Thai Nguyén. Pé nghi trudng cac don vi thong bo dén vién chuc.
giang vién biét dé nghiém tac trién khai thuc hién Ké hoach./.
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